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Dcposit

Our Catcr[ng Prochsionals will advise you of rc:c]uircc; booLing c]cPosits.

Guarantcc

We require thatyou advise our Catcring ProFc&sionals o{"your menu selection at least 2
weeks prior to the event. [:inalguarantccd guest count is rcciuirc:cl 7 clays prior. Clients
will be invoiced based upon this guarantcccl number or actualgucst attendance, whichever
is |1|'gf1cr. W]acn necessary, we reserve the rfg|1t to substitute a suitable room Foryour

event.

Cancellation Fo[icg

A cancellation fee cqua] to the room rental c]']argc will be incurred for any cancellation
within 14 days of an event. [T vents cancelled within 7 c]ays prior will be c|‘|argr:d the full

amount for all contracted services.

T axes and Service C]’uargcs

A service chargc of 17%is aPPIicch to all food and bcvcragc:s. As re.cll.lired IDH Federal
|aw, GST of 6% will be app{icc] to all clﬂargcs.
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Liability

The Sawridee Inn and Conference Centre will not be responsible Forloss of, or
! |

damagc to, any article left in the hotel Prior to, cluring or Fo”owing any event.

]:ood & E)cvcragc

For the Protcction of our guests, the Sawridgc ]nn and Conf;crencc Ccntrr: will be the
sole suPP!icr of all food and Ecvcragc:f. with the cxcc}ntéon of spccial occasion cakes. \We
do not allow homemade wine orbeerto be Broug]‘lt into any event as per the A”)Crta
Gaming and Liquor Commission. Alcohol and lacvcragc service ends at 1:00 a.m. and

conference facilities must be vacated bLJ 2:00 a.m.

A final invoice will be issued Fo“owing the event. Flease do not pay accorcling to the
estimate on the catering contract. (lients may arrange credit Privi|cgcs with our
Accounting DcPartmcnt in advance or accounts mat be settled with a credit card. For

Fuﬁhcrin{:ormai:ion, our Catcring PI'C}{:CﬁﬁiOI‘lals will be P|cascd to assist you,
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